
Appendix D: Specialist Reports 
 

 “Proposed Activities at Kirstenbosch National Botanical Garden”  

(VMA Architects, 2014); 

 “Stage 1 Report: Proposed Feasibility Study for a new Administration 

Building, Parking Facility and Refurbishments of the Fynbos Lodge at 

Kirstenbosch National Botanical Garden”  

(VMA Architects, 2014); 

 “Botanical Assessment of the Proposed Development Area at 

Kirstenbosch Botanical Garden”  

(Nicholas Helme, 2014); 

 “Notification of Intent to Develop” (Jayson Orton, 2014); 

 “Notification of Intent to Develop- Supporting Documents”  

(Jayson Orton, 2014); 

 “Visual Statement: SANBI New Buildings at the Kirstenbosch Botanical 

Gardens, Cape Town” 

(Megan Anderson, 2015);  

 “Freshwater Ecological Assessment for the Proposed Establishment of a 

new Administration Building at Kirstenbosch National Botanical Garden”  

(Dean Ollis, 2014). 

 “Annexures for the Freshwater Ecological Assessment” (Dean Ollis, 2014) 

 “Stormwater Management Plan” (Orrie, Welby & Associates, 2014) 



14th May 2014

KIRSTENBOSCH NATIONAL BOTANICAL GARDEN

APPOINTMENT OF A MULTI -DISCIPLINARY TEAM 

WITH A PROFESSIONAL ARCHITECT AS THE 

PRINCIPAL AGENT FOR THE FEASIBILITY STUDY, 

DESIGN AND CONSTRUCTION MANAGEMENT OF A 

NEW ADMINISTRATION BUILDING AT 

KIRSTENBOSCH NATIONAL BOTANICAL GARDEN.

Bid Number: G174/2013



OBJECTIVE OF WORKSHOPS

1. Confirm Accommodation Schedule and Brief for the Administration Building comprising of    the   HR Department , Finance 

and I.T Department.  

2. Confirmation of Additional Activity viz . Upgrade of Fynbos Lodge

3. Confirmation of Parking Facility

4. Additional space required for EDRR program including  marketing & communication staff

5. Confirmation of Additional Consultants. 

6. Preferred Site 



Who is VMA Architects?MIND MAP
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ACCOMMODATION SCHEDULE 



H.R DEPARTMENT

No. Item Assigned s.q.m General Comment

Department of HRDepartment of HRDepartment of HRDepartment of HR

1 Director of HR 25 Kaashiefa Bassier

2 Deputy Director of Training 20 Training Unit ( Rene Du Toit)

3 HR/ Dedicated Printer Stations 6 One bulk Printer /  6 Desktop Printer

4 Archive / Store Room / Stationery room 12 Stationery + Equipment

5 1 meeting / Seminar room ( 5 people) 12 Small Meeting / Discussion Rooms

6 Open plan Office ( 8 staff members) 51 Open plan office Space

7 1 new staff member ( To be Appointed ) 10 New staff member post filled this financial year

8 Ablutions 10 Male / Female

9 Drinking Fountain - Spring Water to be supplied by Kirstenbosch Botanical

Sub Total (excluding parking) 146

146 s.q.m x 1.2 s.q.m (  Structure & Circulation ) 175

Add  10 % Growth 18 Future projection

TOTAL 193



FINANCE DEPARTMENT

No. Item Assigned s.q.m General Comment

Finance DepartmentFinance DepartmentFinance DepartmentFinance Department

1 Waiting Area 25

2 Director of Finance 25 A. Smith (Office / Private)

3 Personal Assistant 12 Goelood

4 Deputy Director (Income) 20 Office / Private

5 Deputy Director (Finance) 20 Office / Private

6 Deputy Director ( Payroll) 20 Office / Private

7 Deputy Director (Assets) 20 Office / Private

8 Deputy Director ( Projects) 20 Office / Private

9 Offices ASD (Salaries) 15 Office Screened / Private

10 Offices ASD (Creditors) 15 Office Private

12 Printing Photocopy Area 10 Printing Station / Closest Staff does most of the Printing

13 3 Seminar Room @ 16 s.q.m 48 For Breakaway Meetings

15 1 Filing Room ( Finance) 16 Records

16 1 Filing Room ( Payroll) 10 Records

17 9 General Staff @ 7s.q.m in Open Plan 63 Open Plan Offices / Located close to natural ventilation

18 Temporary 3 year Projects / Staff 30 3 Staff Member on contract

19 1 Cleaning ( payroll) Staff 10

20 Ablutions 15 Male & Female

21 Drinking Fountain - Spring Water to be supplied by Kirstenbosch Botanical

Sub Total (excluding parking) 394

394 s.q.m x 1.2 s.q.m (  Structure & Circulation ) 472

Add  10 % Growth 47

Future projection

TOTAL 519



I.T DEPARTMENT 

No. Item
Assigned 

s.q.m General Comment

I.T DepartmentI.T DepartmentI.T DepartmentI.T Department

1 Director 25 Private Office

2 Deputy Director 20 Private Office

3 Office (open plan) 65 Staff located near natural light & ventilation

4 Office (Consultants) 15 Visiting / Outside Assistance

5 Helpdesk 30 Space for 3 Staff Members (Call Centre)

6 Video Conferencing Room 50 Also use for Training / Presentations

7 Workshop 50 Repairs

8 Store Room 10 General

9 Printing Facility 10 For 2 Copiers

10 Special Storage Facility ( Steel Secure boxes ) 38 New Computers / Distribution

11 Ablutions 15 Male & Female

12 Server Room 12

13 Drinking Fountain - Spring Water to be supplied by Kirstenbosch Botanical

Sub Total (excluding parking) 340

340 s.q.m x 1.2 s.q.m (  Structure & Circulation ) 408

Add  10 % Growth 40

TOTAL 448



SHARED FACILITIES

No. Item Assigned s.q.m General Comment

Shared / Communal FacilityShared / Communal FacilityShared / Communal FacilityShared / Communal Facility

1 Main Reception / Waiting Area 35 Central Reception with Switchboard

2 Information Desk 15 General Information & Reception

3 Entrance Foyer 50 Pre - Assembly Space

4 Canteen ( 65 people) / Recreation 130 Staff / Guest

5 Kitchen 30 Staff & General use

6 Refuse / Recycling Facility 15 Central Facility

7 Store Rooms 15

8 Prayer Rooms / Cubicles 18 Staff / Guest

9 Seminar Rooms 25

10 Strong Room 18 3 Cubicles

11 Sickbay 12

12 Boardroom 100 Can be subdivided with partition to create two spaces at 50 s.q.m each

13 Stretcher Lift 6

Sub Total (excluding parking) 469

469 s.q.m x 1.2 s.q.m (  Structure & Circulation ) 562

Add  10 % Growth 56

TOTAL 618



SUMMARY 

No. Item
Assigned s.q.m General Comment

Summary Summary Summary Summary 

HR Department  Total Area                        193 (excluding parking)

Finance Department Total Area 519 (excluding parking)

I.T Department Total Area 448 (excluding parking)

Shared Facilities 618

TOTAL   (excluding parking) 1778

Footprint of existing Administration building ( Site Option 2) 850

Bulk Factor 2,2



ADDITIONAL ACTIVITIES

1. Fynbos Lodge      - Upgrade  & Removal Asbestos Roof & Provision of parking. 

Stabilization of River Bank with Gabions (Stones banks )

2. Parking                    - 50 cars , 3 Mini buses & 1 Loading Zone.

3. Additional Space   - E.D.R.R ( Marketing and Communication) – 21 staff members 



Who is VMA Architects?LOCALITY 



Who is VMA Architects?WHOLE AREA OF STUDY



Who is VMA Architects?SITE OPTION 1

• Footprint too small 

• Within 32m of river  

• Site too noisy –

proximity to roads

• Awkward shape of site

• Too close to Fynbos Lodge



Who is VMA Architects?SITE 1  PHOTO’S 



Who is VMA Architects?SITE OPTION 2

• Existing footprint of 850m 

s.q.m ideal

• The site is quiet, serene 

and beautiful

• More than 32m from river

• Building has a better 

presence due to elevation

• Building can make a positive 

reference to Fynbos lodge

• Shape of site is better suited

• Excavations and 

foundations less costly



Who is VMA Architects?SITE 2  PHOTO’S 



GEO - TECHNICAL ENGINEER 

SUSTAINABLE CONSULTANT

ENVIRONMENTAL CONSULTANT

LIGHTNING CONSULTANT

LANDSCAPING

ADDITIONAL REQUIRED CONSULTANTS 

INTERIOR DESIGNER

FIRE CONSULTANT



THANK YOU / DANKIE / ENKOSI



DISCUSSION








































