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Empowering the South African Dream

Eskom Holdings Limited Reg No 2002/015527/06
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POSITION: Clerk Support Services
Position/Task Grade: T05
Area of specialisation:  To provide a budget control and 
administrative function to the operating support services 
department, chemical services department and ops shifts. 
Department: Operating Support
Business Unit: Camden Power Station
Location: Ermelo (Mpumalanga)

Key responsibilities
•	 Do	budget	reporting	and	coordination
•	 Do	month	end	reporting
•	 Control	the	circulation	of	safety	minutes	and	fulfil	duties
    applicable to the evacuation warden. 
•		Control	the	intercom	system
•	 Typing	correspondence
•	 Perform	General	Office	Duties

Minimum requirements
•		Grade	12

Related experience
•	 2	years

Skills and competencies required
•	 Accounting
•	 Budget	Control
•	 Eskom	Systems
•	 Client	Relations
•	 Computer	Literacy

Reference number:  50108279DW/329-878780

Closing date: 28 September 2012               

To	apply	for	vacancies	visit	our	website 
www.eskom.co.za and click on a career at Eskom.

The	principles	as	set	out	in	Eskom’s	employment	
equity	policy	will	apply.	If	you	have	not	been	contacted	
within	28	days	of	the	closing	date	of	this	advertisement,	
please	accept	that	your	application	was	unsuccessful.

 Disabled	candidates	are	welcome	to	apply.


